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PEOPLE & PERFORMANCE - TERMS OF PARTNERSHIP 
Introduction
The interview or engagement of an applicant or the employment or use of temporary or contract staff introduced by us will be deemed an acceptance of these terms and agreement to pay our charges.

The terms ‘annual commencing salary’ and ‘total gross contract pay’ include gross pay, guaranteed cash bonuses and the taxable value of any non-cash benefits. 

Short term
We provide temporary staff under contracts for services.  You undertake to confirm hours worked each week and, notwithstanding the existence or otherwise of a signed timesheet, to pay the agreed rate for all hours properly worked and charged.

Should a temporary supplied by us prove unsatisfactory you may cancel all charges by notifying us at any time during the first week and providing written confirmation within 14 days thereafter.

Direct employment or use of a temporary introduced by us gives rise to an engagement fee (see ‘Long term’) if arising within:-

a) 14 weeks from start of the assignment, or

b) 8 weeks from end of the assignment

Reductions in fee apply, based on the number of weeks worked in the assignment.  Each week worked gives rise to a reduction of 1/50th of the fee, to a maximum reduction of 25/50ths, or 50% of the fee.

 (A break of 6 weeks or more will be held as ending the assignment, and resumption thereafter treated as a new assignment.)

In the absence of confirmation of annual commencing salary, the fee will be 420 x last hourly charge rate.

As an alternative to paying a fee you may extend the assignment.  The period of extension is 50 weeks, reduced by 1 week for every week already worked in the assignment, to a maximum reduction of 25 weeks. 

Medium term
We provide contract staff under contracts for services.  As hirer, you undertake to pay the contractor at an agreed weekly or monthly rate.  Our fee is payable on commencement and is calculated as a percentage of contract value:

a)
First 6 months of contract – 25%
b) 
All months thereafter – 20% 

Should a contractor fail to complete the contract term or the first 5 weeks of the contract, whichever is the lesser, then a refund of 50% of the fee will be made, provided that we receive your payment on time.

Direct employment or use of a contractor beyond the terms of the contract gives rise to an engagement fee (see ‘Long term’). Reductions in fee apply based on weeks worked (see ‘Short term’).

In the absence of confirmation of annual commencing salary, the fee will be 12 x gross weekly contract pay. 

Long term
Our fee for introducing staff to your own payroll is charged on commencement of employment and is calculated as a percentage of annual commencing salary:-

· to £24,000  - 20%  

· to £48,000  - 25% 

· to £72,000  – 30%
· Above £72,000 – 35%    
Should staff introduced by us leave your employment within the first 10 weeks for any reason other than redundancy, then a refund of 50% of the fee will be made provided that:-

a) we receive your payment on time, and

b) notification is received by us in writing within 
14 days of the ending of the employment

Refunds do not apply to staff introduced via transfer from prior temporary or contract employment.

Conclusion
Payment terms are strictly 14 days.  Interest of 2.5% of the unpaid amount will be charged for each period of 28 days or part thereof that sums due remain unpaid.

Temporary and contract staff are deemed to be under your direction and control for the duration of the assignment or contract.  In dealing with temporary and contract staff you agree to comply with all legal requirements to which employers generally are subject ordinarily in respect of their own staff.

For temporary staff, we take responsibility for payment of net wages and for the deduction and payment of PAYE and NI contributions.  For contract staff, you accept this responsibility.

Introductions are confidential.  The passing on of an introduction to another employer renders you liable to pay our introduction fee.  The transfer to another recruitment agency or business and continued use thereafter of temporary or contract staff introduced by us gives rise to an engagement fee as described above for direct employment of temporary or contract staff.

When introducing temporary staff, we act as an employment business.  When introducing staff to your payroll, we act as an employment agency.

We make every effort to ensure high standards but are unable to accept responsibility for any loss, damage or delay however occasioned resulting from an introduction or assignment or from a failure to provide the staff requested.

No alteration to these terms is valid unless confirmed in writing by a Director of Gordon Yates Limited.
GORDON YATES LIMITED 

1 Argyll Street London W1F 7TA

T 020 7494 4466
F 020 7494 4499

www.gordonyates.co.uk
