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PRE-REGISTRATION FACT SHEET

Welcome
Gordon Yates specializes in skilled staff recruitment. Established in 1947, we work with high quality employers to bring you the best in temporary, permanent and contract opportunities in London and across the UK. Thank you for registering with us. We look forward to working with you.
Our office
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Address: 
Palladium House, 1-4 Argyll Street, London W1F 7TA

Telephone: 
020 7494 4466

Nearest tube:
Oxford Circus (Exit 6 or 8 from station into Argyll St

The main entrance door is open between 8am and 4pm. If coming to us outside these hours simply buzz Gordon Yates on the entry intercom and we will open the door for you.

If you are running late or need to cancel your appointment with us, please telephone or email giving as much notice as possible. 

The interview stage

Registration can take up to an hour and a half. To save you time we recommend you pre-register on our website before you come in www.gordonyates.co.uk
Where skills tests are required, we can pre-arrange for you to do these online to save you further time.  If you would like to arrange this, please let us know.

We look forward to meeting you! It is central to our ethos to work face-to-face with our clients and candidates. We interview in private, and look forward to talking to you about:

· Your education and career to date

· Your individual skills, abilities and strengths

· Your future hopes, needs, preferences and expectations 

What to bring

We are required by law to verify every job-seeker’s identity and right to work in the UK. We also need a couple of references and, if temping, payroll details. Please bring with you:

· Your passport – and, if non-UK resident, your relevant visa documentation

· Two references - name and contact details 

· Lastly, If temping, your bank details and your national insurance number

We look forward to meeting you. If you have any questions at all, please call any of the team on 020 7494 4466.   
